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Dr P. Mehalingam

Asst. Professor

Dept. of Botany

V.H.N. Senthilkumara Nadar College
Virudhunagar 626 00l

Sub: Lecture Workshop on “Taxonomy of higher plants with special
reference to their conservation” at V.H.N. Senthilkumara Nadar College,
Virudhunagar during 23-24 August 2018.

Dear Dr Mehalingam,

This has reference to the Ietter forwarding a proposal and budget for
P R _,-{1‘ Lacture Workshep at VU R Comehillemagra Madar

Crganiding a wa w2CEL dimara Madad
College, Virudhunagar. The ]omt Science Education Panel of the three
Academies will be happy to sponsor and support the Lecture Workshop.
We note that Dr R.R. Rao (INSA Honorary Scientist) will be the Workshop
Convener and that you will be the Workshop Co-ordinator.

{a) Your budget of Rs. 1,30,800/- including travel expenses. (Resource
Persons travel expenses (i) Il tier A/C train fare for persons below the age
of 60 (ii) air travel by Air India only for Resource Persons over the age of
40) for 150 participants has been approved by the Science Education Panel.
As per the guidelines, the ideal number of participants in a Lecture
Workshop should be between 100 and 125 and in any case should not exceed
50, to maximize interaction between participants and resource persons.
Please note that you have to adhere to our guidelines and the approved
amount is strictly following the budget heads in the guideline.

(b). Please note that only the names of Convener and Coordinator of the
Workshop should be included in brochure/invitation etc. Names of
members of the management, organizing committees, patrons etc should be
strictly avoided.

(c) Please ensure that the expenditure on individual items does not exceed
the sanctioned BUDGET HEAD. It the actuai expenditure exceeds tne
sanctioned budget, THE HOST INSTITUTION SHOULD TAKE CARE OF
THE DIFFERENCE.

{d) Lecture Workshops are sponsored and supported by the three National
Science Academies - [ASc, INSA and NASIL. The names of INDIAN
ACADEMY OF SCIENCES (BENGALURU), INDIAN NATIONAL SCIENCE
ACADEMY (NEW DELHI) and THE NATIONAL ACADEMY OF
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SCIENCES, INDIA (ALLAHABAD) should therefore be mentioned in all
publicity material such as programme sheet, invitation cards, etc.

(e) It may be noted that no formal certificates should be issued to
participants. A letter of attendance signed by Coordinator may be issued
to those who need it.

() The Workshop should be called Science Academies' Lecture Workshop
in “Taxonomy of higher plants with special reference to their
conservation”.

(¢) You should send us three copies of the printed programme cards once
it is printed.

(h) We urge you to open a new bank account in the name of the lecture
workshop or in the name of the principal and provide full details of the
account:

Account No;

Name of the Account Holder;

Name of the Bank;

Name of the Branch;

IFS code for non-SBI accounts.

QNN T

Alternatively you can provide us the existing college bank account number
to which we can transfer the amount.

The audited expenditure statement/utilization certificate duly signed by
competent authority (CA or Financial Controller) to be sent along with the
report, once the Course is over. This is required for the audit compliance. The
formart will be sent to you separately.

You can go ahead with organizing the Workshop in consultation Dr R.R. Rao and

keep in touch with us about the progress.

With regards,

Yours sincerely,

C S Ravi Kumar
Coordinator

Science Education Programme
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subject: Lecture workshop “Taxonomy of Higher Plants with Special Reference To Their
Conservation”

From: sep@ias.acin

To: mehaiingamp@yahoo.co.in

Dear Dr P.Mehalingam,

With reference to the lecture workshop on "Taxonomy of Higher Plants with Special Reference To
Their Conservation" at V.H.N Senthilkumara Nadar Colle ge,Vlrudhunagar(23-24 August 2018),we
have already transferred an amount of Rs.98,100/- to your account(A/C No.10921 867280, State
Bank of India, Madurai Road Virudhunagar) towards contribution by the Academy (I instalment)for
organizing the above mentioned Lecture Workshop.

Please confirm the receipt of the amount.
After the completion of the Workshop we need the following:

1. a brief report of the workshop

7. time-table of the workshop

3 Statement of receipts and payments certified by a

finance personnel of your institution or a Charted accountant.

4. Detailed statement of accounts (in the prescribed format) along with
copies of vouchers/bills.

5. group photographs taken if any or a few photographs with BRIEF
CAPTIONS(4 or 5 hard copies) for our album/archives

6. number of participants who attended the workshop including the namesof colleges and
institutions. :

After the Workshop along with the report kindly send a small abstract ofall the lectures given during
the workshop and participants feedback on
the topic.

We are attaching a specimen of TA form for your needful. Please settle all the T.A. amount at your
end and the final expenditure statement only to be send to the Academy.

We wish the Workshop all success.
With regards,
Rama

for Coordinator
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